
INDEX A

TEACHERS CONTRACT

18 Hours (Professional Development) .................................... 79-80
Acting Rates and Differentials ............................................ 142-145
Administrative Periods ................................................................. 48
Adoption, Leave for .................................................................... 163
Affirmative Action ........................................................................ 77
Air Quality Testing ..................................................................... 127
Alternative Service Providers ....................................................... 76
Alternative Education ................................................................. 125
Apprenticeship and Journeyman Class ....................................... 147
Arbitration ........................................................................... 176-177
Assault Cases ............................................................... 129-130, 192
Assignment Procedures ........................................................... 50-53
Attendance Supervisors ........................................................... 70-72
Bereavement Leave .................................................................... 160
Bilingual Teachers ........................................................................ 98
Books and Supplies .................................................................... 126
Bulletin Boards ........................................................................... 168
Bus Duty ....................................................................................... 50
Career Awards ............................................................................. 155
Career Ladder ...................................................................... 117-119
Career-in-Teaching Panel ........................................................... 117
Caseloads ........................................................................... 41, 63-66
Center for Leadership Development .................................... 113-116
Certification ............................................................................. 95-98
Child Care Leave ........................................................................ 161
Class Coverage Payment ............................................................ 148
Class Size .................................................................... 39-42, 44-45
Classroom Environmental Control ............................................. 127
Clinical Coordinators ................................................................. 149
Clubs and Extracurricular Payments .......................................... 145
Coaches, Academic ............................................................. 120-121
Coaches, Athletic ..................................................................... 59-61
Coaches Salary Rates .......................................................... 145-146
Collaborative Coaching and Learning (CCL) ............................ 119
Column Placement .............................................................. 137-139
Compensation and Benefits ................................................. 131-165
Committee on Political Education (COPE) ................................ 169
Conferences ................................................................................ 111
Construction and Repair ............................................................. 127
Contractual Hourly Rate ............................................................. 148
Cooperating Teachers ........................................................... 49, 149

X-1



Copy Machines ........................................................................... 124
Court Leave ................................................................................ 161
Credit for Prior Work Experience ............................................... 132
Definitions .............................................................................. 9, 170
Department of Implementation Personnel ............................... 67-68
Direct Deposit ............................................................................. 165
Dispute Resolution .............................................................. 170-178
Duplication Facilities .................................................................. 124
Duration .......................................................................................... 6
Duty Free Lunch ........................................................................... 49
Early Learning Centers ............................................................... 148
Educational Conference Days .................................................... 111
Educational Contracts ................................................................... 76
Evaluation Team Facilitators (ETFs) ....................... 62-67, 247-249
Evening Schools Teachers ................................................... 146-147
Excessing Procedure ............................................................ 102-106
Externally Funded Extracurricular Activities ............................. 148
Extracurricular Payments ........................................................... 145
Faculty Senates (Also see pages B18-20) .................................... 12
Final Records/Marks ............................................................... 55-56
Flexible Spending Plan/Cafeteria Plan ....................................... 165
Flexible Work Days ...................................................................... 49
Goals (effective Sept. 1, 2007) ................................................ 56-57
Grievance Procedure (Also see pages B21-23) ................... 172-176
Grievance Time for Building Representatives ............................ 169
Guidance Counselors ...................................................... 41, 59, 122
Health and Welfare Fund ..................................................... 155-156
Health Insurance (Also see pages B24-26) ......................... 152-154
H.H.H.O.R.C. ............................................................................. 144
Hiring Rate ................................................................................. 131
Hourly Rate ................................................................................ 148
Inclusion .................................................................................. 42-46
Individualized Benchmark Testing .......................................... 57-58
Industrial Arts and Home Economics ................................... 58, 123
Informal Evaluations .................................................................... 88
Information at the School ........................................................... 138
Injury in the Course of Employment (Absence Due to) ............. 158
Instructional Leadership Team (ILT) ............................................ 18
Insurance (Also see pages B24-26) ..................................... 152-155
Intervention Process ..................................................................... 34
Interview, Notice Following ....................................................... 109
Investigative Counselors ............................................................... 68
Itinerant Service Providers ...................................................... 73-75
Junior ROTC Drill Instructors .................................................... 146
Kindergarten Teachers .................................................... 58, 79, 145

X-2



Lane Advancement ..................................................................... 139
Language Assessment Team Leaders ......................................... 148
Last Two Days of School .............................................................. 81
Law Degree ................................................................. 138-139, 141
Layoff and Recall Procedures ............................................. 106-108
Lead Teachers ...................................................................... 114-115
Leave Deadlines .................................................................. 163-164
Leaves of Absence and Sick Leave ..................................... 156-164

Adoption Leave ................................................................. 163
Court Leave ....................................................................... 161
Leave for Death in the Family ........................................... 160
Leave for Personal Reasons ....................................... 157, 159
Leave for Union Conventions/Conferences ....................... 161
Leave for Union Officers ................................................... 156
Maternity and Child Care Leave ....................................... 161
Military Leave of Absence ................................................ 163
Religious Holidays ............................................................ 160
Sick Leave ......................................................................... 157

Length of School Year ............................................................. 78-80
Libraries ...................................................................................... 122
Life Insurance ............................................................................. 154
Long Term Disability Insurance ................................................. 165
Looping ........................................................................................ 52
Mail ............................................................................................ 124
Management Rights ........................................................................ 7
Maternity and Child Care Leave ................................................ 161
Mediators .............................................................................. 71, 171
Mileage Reimbursement ....................................................... 74, 149
Military Leave ............................................................................ 163
Music .................................................................................... 58, 123
National Board for Professional Teaching Standards ................. 118
Negotiations ............................................................................ 6, 167
New Issues ...................................................................................... 8
New Teacher Developers ..................................................... 111-113
Non-Teaching Tasks ................................................................ 49-50
Nurses .................................................................... 9, 41, 72, 81,122
Non-Discrimination .................................................................... 166
Normal Teaching Load ........................................................... 36, 48
Occupational Therapists ............................................ 41, 74-75, 122
Organized Reserve Forces .......................................................... 163
Paraprofessionals ...................................................... 40, 45-46,  132
Parent/Teacher Meetings ......................................................... 82-83
Parking and Tolls ................................................................. 124-125
Paternity Leave ........................................................................... 162
Pay Credit ................................................................................... 149

X-3



Payment of Salaries .................................................................... 134
Payroll Deduction for Union Dues/Agency Fee .................. 167-168
Performance Evaluation (until Aug. 31, 2007) ........................ 83-88
Performance Evaluation (beginning Sept. 1, 2007) ................. 88-94
Performing Arts Stipend .......................................................... 75-76
Personal Days ...................................................................... 159-160
Personnel Subcommittee ................................................... 17-18, 99
Physical Education ..................................................................... 123
Physical Therapists .......................................................... 41,74, 122
Pilot Schools ............................................................................ 26-31
Plan and Mark Books ................................................................... 87
Planning and Development Periods ................................. 47-48, 128
Preference Sheets ......................................................................... 52
Program Areas ......................................................... 95-98, 180-185
Professional Development ................................... 3, 79-80, 110-121
Professional Days ......................................................................... 73
Professional Development Time (18 hours) ............................ 79-80
Project Promise ........................................................................ 53-54
Promotion ............................................................................ 100-102
Provisional Teachers ................................................................... 133
Reading Recovery Teachers ......................................................... 76
Recall Procedures .......................................................... 96, 106-108
Recognition Clause ......................................................................... 6
Reemployment ............................................................................ 108
Relief from Non-Teaching Tasks ............................................. 49-50
Resource Center ......................................................................... 123
Religious Holidays ..................................................................... 160
Retirement Plan-State/Boston Retirement System .............. 150-152
Sabbaticals .................................................................................. 111
Salary Credit for Prior Work Experience ................................... 132
Salary Schedules ......................................................................... 135

Group I ....................................................................... 135-137
Group II ...................................................................... 140-141
Department of Implementation Personnel ........................... 67
Investigative Counselors ...................................................... 68

Salary Step Placement and Advancement ........................... 131-132
Savings Clause ................................................................................ 8
Scheduling and Teaching Load ............................................... 46-49
Scholarship Standards ............................................................. 57-58
School Assessment .................................................................. 32-34
School-Based Management/Shared Decision Making ...... 14, 19-25
School Calendar ........................................................................... 81
School Construction and Repair ................................................. 127
School Facilities .................................................................. 122-126
School Intervention Teams ........................................................... 34

X-4



School Nurses ........................................................ 9, 41, 72, 81,122
School Site Councils ............................................................... 15-26

Agenda ................................................................................. 22
Composition ................................................................... 15-17
Elections and Meetings ....................................................... 20
Voting ............................................................................ 19, 21
Waivers ................................................................................ 24

Seniority ................................................... 94-95, 102-103, 106-107
Severance Pay (Also see pages B27-28) .................................... 150
SEIMS Arbitration ......................................................... 66, 247-250
Sick Leave .................................................................................. 157
Small Learning Communities/Small Schools ............................... 95
Snow Plowing ............................................................................. 125
Special Class Differential ........................................................... 144
Special Rates and Extracurricular Payments ....................... 145-147
SPED Teachers ................................. 42-43, 45, 48, 96-98, 247-249
Speech and Language Pathologists ................................ 41, 73, 126
Staffing ......................................................................................... 39
Steering Committee .......................................... 11-12, 19-20, 26-27
Step Placement and Step Advancement .............................. 133-134
Student Discipline ...................................................................... 128
Student Performance and Student Progress .................................. 87
Student Support Coordinators ...................................................... 75
Student Teachers ................................................................... 49, 149
Summer Schools Teachers .................................................... 54, 147
Superintendent’s Schools ........................................................ 34-38
Supervisors of Attendance ....................................................... 70-72
Swimming Instructors ............................................................. 61-62
Tax-Free Annuities ..................................................................... 150
Teacher Assignment Procedures .............................................. 50-53
Teacher Files ............................................................................... 128
Teacher-in-Charge ...................................................................... 143
Teachers Lounge ......................................................................... 124
Teaching Out of Certificate .......................................................... 51
Tech Support Personnel ................................................................ 75
Telephones .................................................................................. 123
Temperature in Classrooms ........................................................ 127
Transfer Procedure ................................................................ 98-102
Traveling Teachers and Mileage ........................................... 74, 149
Tuition Reimbursement ....................................................... 118-119
Union Activity ..................................................................... 167-169
Union Meetings Within Schools ................................................. 168
Vocational Education Teachers ..................................... 59, 123, 148
Volunteers ..................................................................................... 76
Withdrawal of Resignation .................................................. 108-109

X-5



Worker’s Compensation ....................................................... 94, 158
Working and Learning Space (effective Sept. 1, 2007) ....... 125-126
Yearbook, Clubs, and Audio-Visual Teachers ............................ 146

X-6



INDEX B

PARAPROFESSIONALS CONTRACT

Absence Due to Injury in the Course of Employment ............... 209
Arbitration ........................................................................... 222-223
Assault Cases .............................................................................. 192
Bereavement Leave .................................................................... 211
Career Awards ............................................................................. 209
Cluster Paraprofessional Substitutes .......................................... 195
College Credits ........................................................................... 204
Compensation and Benefits ........................................................ 200
Compliance Paraprofessionals .................................................... 209
Continuing Negotiations ............................................................. 188
COPE. (See also pages B31-33) ................................................. 216
Definitions .................................................................................. 190
Dispute Resolution .............................................................. 217-223
Duration ...................................................................................... 187
Educational Contracts ................................................................. 195
Equitable Assignments ............................................................... 195
Evaluation ............................................................................ 193-194
Excessing .................................................................................... 198
Functions .................................................................................... 191
Grievance Procedure (Also See Pages B21-23) .................. 218-222
Grievance Time for Building Representative ............................. 216
Health and Welfare Fund ............................................................ 208
Health insurance (Also see page B26-27) ........................... 206-208
Holidays; Vacations; and Suspended Sessions ........................... 200
Hourly Salary Rate ..................................................................... 200
Information to the Union ............................................................ 192
In-Service Courses .............................................................. 192-193
Job Sharing ................................................................................. 195
Just Cause ................................................................................... 194
Layoff .................................................................................. 196-197
Leaves of Absence and Sick Leave ..................................... 209-213
Leave for Study .......................................................................... 211
Leave for Union Business .......................................................... 213
Length of the Work Day ............................................................. 200
Management Rights .................................................................... 188
Maternity and Child Care Leave ................................................ 213
New Issues ........................................................................... 188-189
Non-Discrimination .................................................................... 214
Mileage Reimbursement ............................................................. 208
Organized Reserve Forces ................................................... 210-211
Para Evaluation .................................................................... 193-194

X-7



Paraprofessional First Consideration .......................................... 199
Paras’ Files .................................................................................. 191
Pay Credit ................................................................................... 208
Payment of Salaries .................................................................... 200
Payroll Deduction for Union Dues ............................................. 215
Personal Leave ............................................................................ 211
Posting of Vacancies ................................................................... 199
Preamble ..................................................................................... 186
Recall ................................................................................... 197-198
Recognition ................................................................................ 187
Retirement Plan/State-Boston Retirement System ..................... 204
Salary Schedules .................................................................. 201-203
School-Based Management ........................................................ 195
Seniority ..................................................................................... 196
Severance Pay (See also pages B27-28) ..................................... 195
Sick Leave .................................................................................. 212
Substitute for Teachers ............................................................... 193
Summer Work ............................................................................. 199
Superintendent’s Schools ........................................................... 196
Tax Free Annuities ............................................................... 204-206
Teacher Vacancies ....................................................................... 199
Training ...................................................................................... 194
Training Pay ............................................................................... 200
Traveling Paraprofessionals and Mileage ................................... 208
Transfer ....................................................................................... 198
Tutorial Program ......................................................................... 194
Union Meetings Within Individual Schools ............................... 215
Vacancies .................................................................................... 197
Working Conditions .................................................................... 191

X-8



INDEX C

SUBSTITUTES CONTRACT

Affirmative Action ...................................................................... 235
Application for Teaching Positions ............................................ 231
Arbitration ........................................................................... 241-243
Assignment ................................................................................. 229
Cluster Substitutes ...................................................... 228, 230, 234
Compensation and Benefits ................................................. 232-234
Definitions ........................................................................... 227-228
Dispute Resolution .............................................................. 236-241
Duration ...................................................................................... 225
Grievance Procedure (Also see pages B21-23) ................... 237-231
Health and Welfare Fund ............................................................ 233
Health Insurance (Also see pages B24-27) ................................ 233
Long-Term Substitutes ....................................................... 227, 230
Management Rights .................................................................... 227
Non-Discrimination .................................................................... 235
Payroll Deduction for Union Dues or Agency Fee ..................... 235
Per Diem Substitutes .......................................................... 227, 233
Per Diem Substitute Bonus ......................................................... 233
Performance Evaluation ............................................................. 230
Professional Development .......................................................... 231
Qualifying as a Member of the Bargaining Unit ........................ 226
Recognition ................................................................................ 225
Salary Schedule .......................................................................... 232
Savings Clause ............................................................................ 227
Scope .......................................................................................... 226
Sick Leave ........................................................................... 232-233
Working Conditions ............................................................. 229-230
Work Schedule and Duties ......................................................... 229

X-9



INDEX D

BTU BY-LAWS, COPE CONSTITUTION
AND GENERAL INFORMATION SECTION

Affiliations ................................................................................. B10
Amendments to the By-laws ................................................ B10-11
Audit ............................................................................................ B9
BTU COPE Constitution ...................................................... B31-33
Building Representatives ............................................................. B4
Building Representative Elections ............................................... B4
Collective Bargaining Committee ............................................... B5
Communications ................................................................... B11-12
Contract Acceptance or Rejection ............................................. B10
Dues ............................................................................................ B9
Duties of Officers ................................................................. B13-16

President ........................................................................... B14
Executive Vice-President ............................................. B14-15
Secretary-Treasurer ..................................................... B15-16

Election Committee ..................................................................... B8
Elections ...................................................................................... B5
Executive Board ....................................................................... B3-4
Faculty Senate Guidelines .................................................... B18-20
Field Representatives ................................................................... B9
Filling Vacant Positions ......................................................... B6, B8
Filing a Grievance ................................................................ B21-23
Finances ....................................................................................... B9
General Membership ................................................................. B10
General Procedures ............................................................... B12-13
Health Insurance ................................................................... B24-27
Membership ................................................................................. B2
Membership Meetings ............................................................... B10
Name ........................................................................................... B2
Negotiating Team ........................................................................ B5
Nominations and Elections ....................................................... B5-9
Nomination Papers .......................................................... B5-6, B13
Officers ........................................................................................ B3
Order of Business ...................................................................... B16
Paraprofessional Council ............................................................. B9
Parliamentary Procedure ..................................................... B 17-18
Political Director ......................................................................... B3
Political Endorsements .............................................................. B10
Purposes ....................................................................................... B2
Quorums .................................................................................... B12
Recount ........................................................................................ B8

X-10



Representation ............................................................................. B4
Retired Teachers Chapter ............................................................ B3
Standing Committees .................................................................. B4
Severance .............................................................................. B27-28
Union Officials ............................................................................ B3
Work Stoppage .......................................................................... B10
Write-In Votes .............................................................................. B9

X-11


